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APPROVED BY
Order No V-226 of the Minister of Foreign Affairs of the Republic of Lithuania of 11 November 2014
(as revised by Order No V-171 of the Minister of Foreign Affairs of the Republic of Lithuania of 12 June 2019)


	To be assigned by the project administrator

	Project No
	



(Recommended form)

APPLICATION FOR A DEVELOPMENT COOPERATION PROJECT 

___ _______________ 20 __

	I. GENERAL INFORMATION ON THE PROJECT

	1.1. Project title
If the project in respect of which the Application is being submitted is a part of a project financed from other sources, the title of the co-financed project shall also be indicated. More detailed information on such a project shall be provided in Part 7.
	Project title (in Lithuanian):

Project title (in English):

Co-financed project (if any) title:


	1.2. Partner country (-ies) *
Indicate the partner country (-ies) for which the development cooperation project is intended.
	☐ Armenia          
☐ Azerbaijan  
☐ Belarus    
☐ Georgia  
	☐ Moldova
☐ Ukraine
☐ Others: (specify)

	1.3. Areas of cooperation
Enter the areas of cooperation indicated in the call or the concept provided by the institution, according to which the Project Application is being submitted.
	

	1.4. Project implementer
Name of the legal entity, other organisation or division thereof (hereinafter referred to as “the legal entity”) or the name, e-mail address and telephone number of the natural person.
	

	1.5. Total project value, EUR
	

	1.6. Amount of funding requested for the project, EUR
	

	1.7. Situation analysis
Describe and evaluate the relevance of the project and its need in the partner country with indication of the problem to the solution of which the project will contribute in the partner country. Not more than 150 words.
	

	1.8. Project essence 
Describe the project aim, beneficiaries of the project and expected results; characterise how your project will change the situation described in Part 1.7.




	In Lithuanian (not more than 150 words):

	
	






	
	In English (not more than 150 words):

	
	

	1.9. Estimated duration of project implementation
If the proposed project is a part of a project financed from other sources, the duration of the implementation of the co-financed project shall also be indicated.
	Estimated duration of project implementation: ... months.

Estimated duration of the implementation of the co-financed project (if any):
From ___ _____________ 20__ to ___ _____________ 20__ 

	1.10. Project continuity 
Indicate whether this project continues previous initiatives, whether it could be continued in following years, and whether the project is supported by the key target groups in the partner country (-ies) (provide arguments). Not more than 100 words.
	

	1.11. Information on project implementers and partners

	1.11.1. Project implementer 

	1.11.1.1. Exact name of the legal entity, other organisation or division thereof (hereinafter referred to as “the legal entity”) / Full name of the natural person (when submitted by a natural person)
	

	1.11.1.2. Legal entity code
	

	1.11.1.3. Registration address
	

	1.11.1.4. Headquarters address
	

	1.11.1.5. Internet website (if any)
	

	1.11.1.6. Project manager’s details:
Full name
Telephone No 
Mobile telephone No 
E-mail address 
	

	1.11.1.7. Contact person’s details (if the contact person is other than the project manager):
Full name 
Telephone No
Mobile telephone No
E-mail address
	

	1.11.1.8. Additional information on the project implementer (also, where available, please indicate founders, partners, members, etc.)
	Will the project implementer become a contracting authority in accordance with the Law of the Republic of Lithuania on Public Procurement if the project is approved? 
☐ Yes ☐ No 
Is the project implementer entitled to project expenditure VAT refund? 
☐ Yes ☐ No 
Is the project implementer a non-governmental organisation in accordance with the Law of the Republic of Lithuania on Development of Non-governmental Organisations?
☐ Yes ☐ No 

Other information (if any)




	1.11.2. Partner of the project implementer in the partner country (-ies)
Note: Insert additional lines if there are more than one partner in the partner country (-ies). A partner of the project implementer in the partner country (-ies) is not required in carrying out activities related to public awareness or support for democracy, or in case when the project implementer is an entity of the partner country or an international organisation.

	1.11.2.1. Exact name of the legal entity / Full name of the natural person (when submitted by a natural person)
	

	1.11.2.2. Legal entity code
	

	1.11.2.3. Registration address
	

	1.11.2.4. Headquarters address
	

	1.11.2.5. Internet website address (if any)
	

	1.11.2.6. Details of the potential project coordinator in the partner country:
Full name
Telephone No
Mobile telephone No
E-mail address
	

	1.11.2.7. Contact person’s details (if the contact person is other than the project coordinator):
Full name
Telephone No
Mobile telephone No
E-mail address
	 

	1.11.3. Other entities to participate in the project (if any)

	1.11.3.1. Exact name of the legal entity / Full name of the natural person (when submitted by a natural person)
	

	1.11.3.2. Legal entity code
	

	1.11.3.3. Registration address
	

	1.11.3.4. Headquarters address
	

	1.11.3.5. Internet website address (if any)
	

	1.11.3.6. Contact person’s details:
Full name
Telephone No
Mobile telephone No 
E-mail address
	 



	II. GENERAL ISSUES

	

	2.1. How does the project comply with Lithuania’s Development Cooperation Policy Guidelines? Indicate and justify how the project will contribute to the implementation of the objectives of the UN 2030 Agenda for Sustainable Development in the aid-recipient country (-ies) and will help to implement the strategic agreements of the EU and the Republic of Lithuania with the partner country (-ies) and Lithuania’s foreign policy priorities. Not more than 150 words.

	

	2.2. How does the project comply with the horizontal priorities of development cooperation activities?
Indicate and justify how the project will contribute to environmental protection and climate change mitigation, good governance, implementation and consolidation of the principles of democracy and human rights, ensuring equal opportunities for women and men, aid for trade, as well as increasing the resilience of communities to crises (arising from natural disasters or human activities).

	
	Principal value
	Significant, important goal
	No relevance
	Explanation (if "Principal value" or "Significant, important goal" is indicated)

	Environment and climate change mitigation
	☐
	☐
	☐
	

	Democracy and human rights
	☐	☐
	☐
	

	Good governance
	☐
	☐
	☐
	

	Equality between men and women
	☐
	☐
	☐
	

	Aid for trade
	☐
	☐
	☐
	

	Resilience to crises
	☐
	☐
	☐
	

	

	2.3. Will the project, considering its character, scope and/or place, affect the environment?

	Note: If the reply to the question indicated in Point 2.3 is positive, the environmental impact assessment of the project to be performed according to the environmental impact assessment criteria of the project (Appendix No 1) shall also be submitted.

	

	III. PROJECT DESCRIPTION

	

	3.1. Project aim, objectives, activities, and expected results (specific, measurable, achievable, relevant and defined in terms of time)

	3.1.1. Project aim
Indicate what is aimed to be achieved upon the implementation of the project. Not more than 50 words.
	3.1.2. Project objectives
	3.1.3. Project activities
Indicate the activities necessary for the achievement of each particular result. Not more than 200 words.
	3.1.4. Expected project results
Indicate the expected results in seeking the aim and each particular objective. Not more than 150 words.

	


	1.
	1.1.
	

	
	
	1.2.
	

	
	
	1.3.
	

	
	2.
	2.1.
	

	
	
	2.2.
	

	
	
	...
	

	
	3.
	
	

	
	
	
	

	
	
	
	

	

	3.2. Target group(s)
Indicate the main target group of the project and the reason for its selection. Not more than 50 words.



	3.3. Plan for the implementation of project activities in 20__

	3.3.1. No
	3.3.2. Activities 
Indicate the main planned activities according to the estimated implementation time, as it is listed in Sub-paragraph 3.1.3.
	3.3.3. Responsible implementer(s) (partner(s))
Indicate a legal entity or a natural person.
	3.3.4. Month

	
	
	
	January
	February
	March

	April
	May
	June
	July
	August
	September
	October
	November
	December

	1.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	...
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	3.4. Project impact and sustainability
Indicate the expected impact after the implementation of the activities. Describe how the sustainability of the achieved results will be ensured. Not more than 100 words.

	

	3.5. Risk factors and ways of solving them
Indicate the risk factors that may have a negative impact on the project implementation and achievement of project results as well as measures to avoid them.

	

	Risk name
	Risk description
	Manifestation probability
	Expected impact on the project
	Risk mitigation factors (measures)

	
	
	☐ High
☐ Medium 
☐ Low
	☐ High
☐ Medium 
☐ Low
	

	
	
	☐ High
☐ Medium 
☐ Low
	☐ High
☐ Medium 
☐ Low
	

	
	
	☐ High
☐ Medium 
☐ Low
	☐ High
☐ Medium 
☐ Low
	




	IV. PROJECT ORGANISATION AND MANAGEMENT

	

	4.1. Information about the project implementer and most important (not more than 5) implemented/ongoing development cooperation and other projects during the past 5 years (if any):
Fill in the table.



	4.1.1. Item No
	4.1.2. Project implementation period
	4.1.3. Project title
	4.1.4. Other project implementers
	4.1.5. Project funder(s) (legal entity (-ies) or natural person(s))

	1.
	20___ - 20___
	
	
	

	2.
	20___ - 20___
	
	
	

	3.
	20___ - 20___
	
	
	

	4.
	20___ - 20___
	
	
	

	5.
	20___ - 20___
	
	
	




	4.2. Organisational structure of project management
Indicate the preliminary composition of the project team (project manager, assistant(s), financial officer, etc.), their main functions, experience, responsibilities, and other relevant information. Indicate the number of experts from Lithuania and partner country (-ies) participating in the project and justify the necessity of their participation in the project. Not more than 200 words.



	4.3. Experience and business competence of project experts
[bookmark: _GoBack]If it is planned to engage experts, indicate whether they have already been selected or envisaged. Not more than 150 words.



	4.4. Information about the project implementer’s partner and project coordinator in the partner country (if any)
Indicate the experience and competence of the project implementer in the partner country and project coordinator in the partner country in managing similar projects. Not more than 100 words.



	4.5. Visibility of the project
Indicate how the project will be publicised in Lithuania and in the partner country (-ies) and what information events or measures intended to enhance the visibility of the project and its results are planned during the project. Not more than 100 words.



	V. PROJECT FUNDING

	

	5.1. Total project value, EUR
	

	5.1.1. Amount of funding requested for the project from the Ministry / diplomatic mission, EUR
	

	5.1.2. Other sources of funding for the project (if any):

	5.1.2.1. Financial contribution of the applicant, EUR, and activities to be funded
	

	5.1.2.2. Financial contribution of the partner of the project implementer in the partner country, EUR, and activities to be funded
Insert additional lines if there are more than one partners in the partner country (-ies). 
	

	5.1.2.3. Financial contributions of entities funding the project (legal entities or natural persons), EUR, and activities to be funded
Insert additional lines if there are more than one donors. 
	



	VI. PROJECT ESTIMATE

	A filled-in detailed project application estimate (Appendix No 2) shall be submitted together with the project application.
Note: The project application estimate is filled for one budget year. If the project aims at a longer term, project estimates must be provided for each year separately.

	

	VII. DESCRIPTION OF THE CO-FINANCED PROJECT

	To be completed only when the project is a part of a co-financed project, i.e. Sub-paragraphs 1.1 and 1.9 are completed accordingly.

	7.1. Essence of the co-financed project
Indicate the aim and objectives, target group, expected results, planned activities, impact, place of implementation, duration and stages of implementation of co-financed project. Indicate the contribution of the co-financed project to the implementation of Lithuania’s development cooperation policy and the impact expected on the social and economic changes of the beneficiaries in the future. Not more than 500 words.
	

	7.2. Value of co-financed project, EUR
	



☐ I confirm hereby that there is no double funding risk in the implementation of the project and that the co-financing of the project does not contradict any terms of the contracts under the projects being jointly implemented.

_____________________________________________________________________________________
The full name and signature of the head of the legal entity filling the application / The full name and signature of the natural person filling the application.

	VIII. APPENDICES TO THE PROJECT APPLICATION

	

	Item No
	Document 
	Pages in the application
	Number of pages

	1. 
	Document certifying the legal status of the project implementer, or a copy of the passport of the natural person
	
	

	2. 
	Copy of the company’s or organisation’s articles of association / regulations / statute (except for budgetary institutions) 
	
	

	3. 
	Project manager’s CV
	
	

	4. 
	Cooperation agreement between the project implementer and the partner of the project implementer in the partner country (-ies), or consent for cooperation in implementing the project issued by the partner of the project implementer in the partner country (-ies) 
	
	

	5. 
	CV(s) of the project coordinator(s) in the partner country (-ies) (if any) 
	
	

	6. 
	CVs of the project experts (if any), with indication of the competences and experience necessary for the implementation of the project
	
	

	7. 
	Annual financial report of a legal entity (except for budgetary institutions) for the last year
	
	

	8. 
	Programmes of planned activities (programs of conferences, seminars, courses, trainings, and other events; detailed descriptions of other particular activities) (if any)
	
	

	9. 
	Preliminary list of the participants in future events (if any)
	
	

	10. 
	Contract or another document confirming the co-financed project (if Paragraph 7 is completed)
	
	

	11. 
	
	
	

	12. 
	
	
	



Total number of pages of documents presented in the appendices to the Project Application: _ pages.

IX. APPLICANT’S CONFIRMATION
☐ I hereby represent that the information provided in the Project Application and appendices thereto is true and correct and there is no conflict of interests. I hereby agree that the information about this project concept (name of the concept presenter, project name, and amount of funds requested for the project) could be announced on the Internet website of the Ministry of Foreign Affairs except for the case provided for in Paragraph 111 of the Description of the Procedure for the Implementation of Development Cooperation and Humanitarian Aid Activities by State and Municipal Institutions and Agencies approved by Resolution No 278 of the Government of the Republic of Lithuania dated 26 March 2014 “On the Approval of the Description of the Procedure for the Implementation of Development Cooperation by State and Municipal Institutions and Agencies”.

___________________________________________________________________________________
Full name and signature of the head of the legal entity filing the application / Full name and signature of the natural person filing the application

L.S. or the “no seal” mark


X. DECLARATION OF A CLEAN CRIMINAL RECORD IN RESPECT OF CORRUPTION-RELATED CRIMINAL ACTS IN THE PARTNER COUNTRY (-IES) OF THE PROJECT IMPLEMENTER AND PROJECT PARTNER(S) (IF ANY)*

☐ I represent hereby that no judgement of conviction was passed and became effective against the project implementer and project partner(s) in the partner country (-ies) (if any) and against the responsible persons of the project implementer and project partner(s) (if any) (i.e. the head, another member of a management or supervisory body or another person(s) who have the right to represent or control the project implementer and/or project partner, to make a decision on behalf thereof, to conclude a transaction, or the accountant(s) or another (other) person(s) who have the right to draw up and sign the accounting documents of the project implementer and/or project partner) within the past five years and these persons have no unspent or unexpunged conviction for the following criminal acts: 
1) participation in a criminal organisation, formation or being in charge thereof; 
2) bribery, trading in influence, or graft;
3) fraud, asset misappropriation, asset embezzlement, a false statement about the activities of a legal entity, the use of a credit, loan or targeted support other than in accordance with its intended purpose or the established procedure, credit fraud, provision of false data about income, profit or assets, failure to file a declaration, report or another document, fraudulent accounting practices or accounting abuse, when these offences impinge on the financial interests of the European Union as defined in Article 1 of the Convention on the Protection of the European Communities’ Financial Interests;
4) criminal bankruptcy;
5) terrorist offences or offences linked to terrorist activities;
6) asset laundering;
7) trafficking in human beings, purchasing or selling a child;
8) criminal offence defined in the legal acts of other countries implementing the legal acts of the European Union referred to in Article 57(1) of Directive 2014/24/EU committed by the entity (partner) of another country;

I am informed that the project agreement may be terminated by a unilateral decision of the project administrator and the Project Promoter shall be obliged to repay all funds disbursed for the implementation of project by Ministry / diplomatic mission if during the course of performance of the Agreement it becomes evident that the declaration of no criminal convictions for corruption criminal acts submitted in the partner countries of the Project Promoter and the Project partner(s) was false and (or) a judgement of conviction for the criminal acts, specified above is passed and becomes effective against the Project Promoter or the Project partner, which is a natural person or a legal person, another organization or a unit thereof, or the manager or a member of the management or supervisory body of the Project Promoter or the Project partner which is a legal person, another organisation or a unit thereof or another person entitled to represent the economic entity or control it, take a decision, enter into a transaction in its name or an accountant (accountants) or other person(s) entitled to draw up and sign the accounting documents of the economic entity and (or) the Project Promoter or the Project partner, which is a natural person or a legal person, another organization or a unit thereof, or the manager or a member of the management or supervisory body of the Project Promoter or the Project partner which is a legal person, another organisation or a unit thereof or another person entitled to represent the economic entity or control it, take a decision, enter into a transaction in its name or an accountant (accountants) or other person(s) entitled to draw up and sign the accounting documents of the economic entity, is engaged in corruption or other criminal offence, specified above.

[bookmark: part_28f1099584e7444aa46048458e2d0404][bookmark: part_e2969ea18a474d0caac83e4b2e3ae473][bookmark: part_6af968d139514bec861b0cb1740c665d][bookmark: part_801f0b8e313a4a8ba78015a4c56ad699][bookmark: part_5cf7a3e6c8174bc9a1a66a365a236915][bookmark: part_ae6bc22f1055416ebe00530387c50efa][bookmark: part_c89e53b81d00482b9788f5373bb8025a][bookmark: part_5acb971c2a944f9288c58fd6637848ee]___________________________________________________________________________________
Full name and signature of the head of the legal entity filing the application / Full name and signature of the natural person filing the application

___________________________________________________________________________________
Full name and signature of the head of the legal entity which is the project partner(s) (if any) / Full name and signature of the natural person who is the project partner(s) (if any)

L.S. or the “no seal” mark




*If it transpires that the information provided in this Declaration is false, the Application shall be rejected.


				Appendix 2 
					to the Application for a Development Cooperation Project

 


CRITERIA OF THE ENVIRONMENTAL IMPACT ASSESSMENT



	Criteria
	Yes/No
	Additional comments

	1. Does the project have any impact on the population and their health?
	
	

	2. Does the project have any impact on water resources?
	
	

	3. Does the project have any impact on air, climate, and atmosphere?
	
	

	4. Does the project have any impact on fertile soil and its protection areas, forest and flora?
	
	

	5. Does the project have any impact on tangible values, cultural heritage, and landscape?
	
	

	6. Does the project have any impact on environmental areas of exceptional interest (historical, archaeological, cultural, aesthetic, and scientific)?
	
	

	7. Does the project specify the environmental impact and does it evaluate the risk of the impact?
	
	

	8. Has a plan for the remediation of environmental impact consequences been submitted?
	
	

	9. Have funds for the plan for the remediation of environmental impact consequences been planned?
	
	






	
	Appendix 2 
			to the Application for a Development Cooperation Project


	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	PROJECT APPLICATION ESTIMATE

	
	
	
	
	
	
	

	6.1. Project activities
	6.2. 
Unit of measurement
	6.3. Number of units
	6.4. Unit price, EUR
	6.5. Total amount, EUR
	6.6. Funds of the Ministry / diplomatic mission, EUR
	6.7. Own resources of the project promoter and / or financial contribution of the project partner and / or other project sponsors

	I. COSTS ITEMISED BY SEPARATE ACTIVITIES (For example, compensation/fees for rapporteurs, experts, their social insurance contributions and other wage-related costs for performing specific work; mission expenses; costs of other services including publicity, acquisition or rent of necessary equipment and/or means, and other expenses related to the performance of the activities)
Note: Provide the numbering and wording of activities as those in Paragraph 3.1.3 “Project activities”.
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	0
	 
	

	 
	 
	 
	 
	0
	 
	

	TOTAL:
	 
	 
	 
	0
	0
	0

	 II. INDIRECT PROJECT COSTS (Project implementation costs which are not assigned for the direct implementation of the project activities but are necessary and  related with the direct project costs, such as expenses for the lease of office space, vehicle rental and maintenance, acquisition and lease of current tangible assets, communications, financial services (payment services) and external audit, project management expenses incurred by the project implementer (for example, expenses for the actual remuneration of the project manager, coordinator, project financial manager and other member of the project team and remuneration-related expenses, where such expenses have been estimated and paid for the actual time spent on project implementation, or expenses for the procurement of project management or accounting services), and other expenses which are not foreseen in the project budget but are necessary for the successful project implementation and have added value to the project.
Note: Indirect costs shall not exceed 25% of the amount of the direct costs of the project
	
	
	 
	 
	 
	

	 
	 
	 
	 
	0
	 
	

	 
	 
	 
	 
	0
	 
	

	TOTAL:
	 
	 
	 
	0
	0
	0

	TOTAL PROJECT COSTS
	0
	0
	0

	
	





Full name and signature of the head of the legal entity filing the application / Full name and signature of the natural person filing the application

L.S. or the “no seal” mark
* Not applicable to public awareness projects



